Risk Assessment (STEM73 – Badge Maker)  
	Activity Name
	Badge maker

	Method Statement
	Using the badge maker to make pin badges – space mission badges for OWFS. 

Kit:
Badge maker
Metal attachment for pressing badge
Film circles
Metal disks
Plastic badge backs
Pens and pencils
Paper 
Scissors

	Location 
	Anywhere



	Who could be harmed?
	How could they be harmed?
	Precautions
	Risk Calculation
L x S = R 
	Additional Measures
	Risk Calculation
L x S = R

	Visitors, staff, public
	Participants may be using scissors which they could cut themselves or staff with.  
	Children will be always supervised during the activity. Clear instructions and safety warnings will be given by staff before starting the activity. The participants will be using child-friendly safety scissors to minimise injury. When not in use scissors will be stored securely.  
	2
	2
	4
	If anyone is misusing the scissors the activity will stop, and all scissors will be removed.  If an injury does occur a first aider will be called to assess.  
	1
	2
	2

	Visitors, staff, public
	Slips and trips
	Badge making equipment will be monitored at all times by staff, and any dropped items to be picked up as soon as possible. 
	2
	2
	4
	Badge making equipment is not to be left unattended.
	1
	1
	2

	Visitors, staff, public
	Injury from badge pins
	The pins on the badge backs are to be closed when assembling the badge. Should children want to wear their badge they should be supported by an adult to do this. 
	2
	2
	4
	Show and explain to children that the badge pins are sharp, instruct them that an adult can put the badge on for them.
	1
	1
	2

	Visitors, staff, public
	Injury from the badge press/lever action
	Make sure fingers are out of the way when using the badge maker. The handle is long and has a grip at the end, which is the only place hands should be when using the lever. Adult supervision is required and children who are too small should not be given the chance to help in making the badge. Older/taller children can help to hold the handle, but only under supervision from trained staff.
	3
	3
	9
	Anyone using the equipment unsafely or not listening to safety instructions will result in the activity being stopped immediately for their safely. 
	2
	2
	4
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